Academic Integrity Violations and Recommended Sanains

Cumberland University considers any violation chdemic integrity a significant
offense and therefore subject to an appropriatetigem Academic integrity violations at
the University are classified into minor and majategories each with two levels of
violation for a total of four levels of violationBaculty make the distinction within their
course syllabi of the characteristics that defireedategory of academic integrity
violation for a particular course. The sanctionéevis decided upon by the faculty
member in consultation with the appropriate ProgEarector and/or School Dean. The
University recommends sanctions intended as a gkgeideline for the academy.
Furthermore, extenuating circumstances may inflaghe imposed sanction, as degree
of responsibility and experience of an individuaident may be a factor in determining
the appropriate sanction. For example a first-gdaadent’s imposed sanction for a given
violation may not be as severe as that imposedroara experienced student (upper-
classman or graduate student) for the same violafibh transgressions identified are
recorded in the office of the Dean of Students @of

Examples of Academic Integrity Sanctions are cited below foeach level of

violation. These examples are meant to be illustt@ns and should not be
considered all inclusive. Faculty reserve the righto clearly state in their course
syllabi what constitutes a given level of an academintegrity violation, designate a
particular sanction for a given violation and enactin their courses the sanctions they
feel appropriate.

I. Minor Violation - A Minor Violation is recognized by the facultg a violation of
concern, but not of the level of severity to watrdre student’s automatic failure of the
course. All minor violations are recorded anddilith the Dean of Students.

A. Level One Violations -Level One violations may occur because of
inexperience or lack of knowledge of the principdéscademic integrity and are
often characterized by the absence of dishonesttiioin the part of the student
committing the violation. These violations generalie quite limited in extent,
occur on a minor assignment, and represent a $raetion of the total course
work.

Examples include: 1. Working with another studemtaaninor laboratory
exercise or homework assignment when such colléibares prohibited; or 2.
Failing to footnote or give proper acknowledgmenaivery limited section of an
assignment.

Registering a Level | violation provides the oppoirty for the students to receive
further education of academic integrity policiesl @ime importance of academic
integrity to the academy. Sanctions for Level Oimdations ordinarily include

one or more of the following, although this listist all inclusive:



1. Required participation in a noncredit workshop@&msar on ethics or
academic integrity.

2. An assigned paper or research project relatechtosedr academic
integrity.

3. A make-up assignment that is more directed anchante in design than
the original assignment.

4. No credit for the original assignment (not to ird#ua zero for the
assignment in question, but may entail droppinggtiagle from the
average or allowing the student to re-do and redue assignment with
or without an additional requirement that is grgded

5. Disciplinary warning.

*Note that a level one violation is kept on recbsdthe faculty and the Dean of Students
Faculty are required to send notification of a Udwaolation via e-mail to the DofS.
Level | violations may only be appealed to the lefdaculty (an academic integrity
appeal to a faculty should be documented on thel&woé Integrity Appeal form — Step
1).

B. Level Two Violations

Level Two violations are breaches of academic nittethat are more serious or
that affect a more significant aspect or portiothef course work compared with
Level One violations.

Examples include: 1. Quoting directly or paraphrgsto a moderate extent,
without acknowledging the source; 2. Submittingshene work, or major
portions thereof, to satisfy the requirements ofertban one course without
permission from the instructor to whom the workudmitted for the second or
subsequent time; 3. Using data or interpretativeerred for a laboratory report
without acknowledging the sources or the collalmsatAll contributors to the
acquisition of data and/or to the writing of theag must be acknowledged,; 4.
Failure to acknowledge assistance from others, agdtelp with research,
statistical analysis, computer programming, oudfi@hta collection, in a paper,
examination, or project report.

Sanctions for Level Two violations ordinarily inde one or more of the
following, although this list is not all inclusive:

1. Afailing grade on the assignment.

2. Required participation in a noncredit workshoge@minar on ethics or
academic integrity

3. A make-up assignment that is more difficult thaa ¢higinal assignment.

4. Voiding credit for the original assignment and deppenting with another
assignment.

5. Disciplinary warning.



* Note that level two violations are recorded ie tffice of the Dean of Students,
reported to the Vice President for Academic Affairgl other applicable offices; and
may follow the full academic chain of command fppeaals (an academic integrity
appeal should be documented on the Academic Ityeyppeal form).

Il. Major — A Major Violation is recognized by the faculty asialation of significant
concern, warranting at minimum the student’s autanailure of the course designated
as “FC” (Failure due to Cheating) on the studetm#ascript and academic probation. A
major violation assigned in an individual coursgules in the automatic failure of the
course. Note that a major violation will be reaxtdn the Office of the Dean of
Students, reported to the Vice President for Acadéfiairs; and may follow the full
academic chain of command for appeals (an acadeteqgrity appeal should be
documented on the Academic Integrity Appeal form).

A. Level Three Violations -Level Three violations are breaches of academic
integrity that are more serious in nature or ttifgch a more significant aspect or
portion of the course work compared with Level Tvidlations.

Examples include: 1. Repeat Level Two violationst¢rthat three level two
violations equate to one major violation); 2. Presg the work of another as
one's own; 3. Copying work on exams; 4. Plagiagzimajor portions of a written
assignment; 5. Acting to facilitate copying dgrin exam; 6. Using prohibited
materials, such as books, notes, or calculatoisglan examination; 7.
Conspiring before an exam to develop methodsioitiil exchanging information
during the exam; 8. Altering examinations for thegoses of re-grading; 9.
Acquiring or distributing copies of an examinatioom an unauthorized source
prior to the examination period; 10. Submittingghased materials such as a
term paper; 11. Removing or damaging posted orvesuaterial, or preventing
other students from having access to the matdrzalFabricating data by
inventing or deliberately altering material. Fahtion includes citing "sources”
that are not, in fact, sources; or 13. Using umellor improper means of
acquiring data.

The sanction for Level Three violations ordinaigyan “FC” for the course and
academic probation for one semester, but may waprabation for more than
one semester or suspension, depending on the seesaliof the violation. If a
case of Academic Integrity violation is being intigated at the end of an
academic term, the faculty should assign the stualgnade of an “I”, incomplete,
in the course until a resolution is reached andafiropriate final grade can be
assigned.

The student will be suspended if the academic dissty is committed while he
or she is already on academic integrity probatiowlren the acts committed
involved advance planning, falsification of papdesims, or documents,



collaboration with others, or some actual or pagtimarm to other students. For
example, theft of another student's returned exatioinm will usually merit
suspension for the next regular semester (falpang), even for a first offense.
In cases where the student will complete graduatguoirements during the
current semester, suspension is to take effect aratedy. Suspension will be
noted on the transcript.

B. Level Four Violations -Level Four violations represent the most serious
breaches of academic integrity.

Examples include: 1. Committing a violation of agauic integrity after returning
from suspension for a previous violation of academmiegrity; 2. Committing a
violation of academic integrity that breaks the lamresembles criminal activity
(such as forging a grade form, stealing an examoindtom a professor or from a
university office, buying a stolen examinationsfgling a transcript to gain
access to the University or its resources, orialjehe record of work done at the
University); 3. Having a substitute take an exarmameor taking an examination
for someone else; 4. Fabricating evidence, falsgdata, quoting directly or
paraphrasing without acknowledging the source,@mutesenting the ideas of
another as one's own in a senior thesis, a matess, a doctoral dissertation, a
scholarly article submitted for publication, or astyer work represented as his or
her own by a graduate or professional studen. &abotaging another student's
work through actions designed to prevent the stufilem successfully
completing an assignment.

The sanction for Level Four violations ordinarigypermanent expulsion from the
University with a permanent notation of disciplipna&axpulsion on the student’s
Cumberland University transcript.



lll. Repeat Offenses

A repeat violation at Level One will ordinarily beated as a Level Two violation,
although it may, under certain circumstances, &é&téd as a Level Three violation. A
repeat violation at Level Two will ordinarily bestated as a Level Three, and hence
separable, violation. Likewise, any violation ohdemic integrity committed after
returning from probation for a Level Three violatiwill be treated as a Level Four

violation.

Level of Violation Repeated Level of Violation Equéon Record of
Violation

Level 1 violation repeated within | Normally treated as a Level 2 | Office of

an individual course violation unless the subsequent| DofS and

violation is deemed serious Faculty
enough to warrant a Level 3

violation (at discretion of

instructor)

Level 1 violation repeated within | Normally treated as a Level 2 | Office of

different courses — three offenses violation unless the subsequent| DofS and

documented violations are deemed serious | Faculty
enough to warrant a Level 3
violation (at discretion of
instructor)

Level 2 violation repeat Treated as a Level 3 viota Office of
DofS and
others as
applicable

Level 3 Violation repeat Treated as Level 4 viaati Office of
DofS and
others as
applicable

Level 4 Violation Normally results in permanent | Office of

expulsion from the University | DofS, Office

with no opportunity for repeat
offense. Under the rare
circumstance that a student
committing a Level 4 Violation is
re-admitted to the University, a
repeat offense of academic
integrity would result in the
permanent expulsion of the

student from the University.

of Registrar
and others as
applicable




I\VV. Other Consequences of Violating the Academic liegrity Policy

Consegquences of an academic integrity violation reagh beyond the classroom and
beyond the student’s time at Cumberland Univeritthe recommended sanction by the
instructor or Academic Integrity Board is a failiggade for the course, a designation
“FC” (failure for cheating) will be placed on thadent’s transcript. The “FC” is non-
replaceable and cannot be eliminated by retakiagtiurse. Students are prohibited from
withdrawing from a course to avoid receiving th&€ fon their transcript. The grade of
"FC" is intended to acknowledge a student’s faikorephold the values of academic
integrity at Cumberland University. The grade o€"Fshall be treated in the same way
as an "F" for the purposes of calculating GradenPaverage (GPA) and determination
of academic class standing. A student who reca\wgrsde of "FC" will be considered to
be on academic probation with the university fasans of academic misconduct. A
student who is on probation is subject to the feifg restrictions:

« Ineligibility to hold an office in any student ongaation recognized by the
university or to hold any elected or appointed posiwithin the university.

- Ineligibility to represent the university to anyootside the university
community in any way, including representing thevarsity at any official
function, intercollegiate athletics or any formsmrcollegiate competition or
representation.

+ Ineligibility to receive a university-administeradholarship or fellowship when
the “Academic Integrity Probation” is in place fonger than one semester.

Note that no upper division student (having ea®@dredit hours prior to date of
violation) found responsible for academic misconduoay receive honors at graduation.
This sanction is automatic upon a finding of acaidemisconduct, and is imposed
without regard to the severity of other sanctianpased by the instructor or Academic
Integrity Board.

There may also be specific impact for a studertiwitheir academic major or degree
program based upon a finding of academic misconaludtthe consequences of
subsequent sanctions. Students are encouragesttessditheir involvement in an
academic misconduct situation and its impact upeir academic major or degree
program with their academic advisor.

A student who commits a violation of academic intgghot only faces university

censure and sanctions but also runs a seriousfriskrming his or her future educational
and employment opportunities. The notation of asjgesanction placed on the student's
transcript remains for the term of the transciiptall closed cases in which a grade of
"FC" is assigned for disciplinary reasons, the "B@4ll remain on the student's transcript
and be included in the GPA, even if the studerastkext the course and achieves a passing
grade. Moreover, prospective employers and othecatbnal institutions frequently use
recommendation forms that ask for judgment and centran an individual's moral or
ethical behavior. Since such forms are sent wighpgermission of the student, who
thereby waives any right he or she may have urgeFamily Educational Rights and



Privacy Act to keep disciplinary sanctions confitiglin University faculty and
administrators with knowledge of academic integvitylations are ethically bound to
report such violations.

V. Additional Information

A. False statementsnade during the course of the process may resaliditional
sanction(s) and a referral to the Dean of Studenta Sudent Conduct Code violation.

B. Reporting Academic Integrity

If the student admits to academic dishonesty bligves the grade penalty is too severe,
the instructor should fill out the appropriate lime the “Academic Integrity Report

Form” and submit it to the Academic Integrity Boafthe faculty shall submit the grade

at the end of the semester. At that point, theestuthay contest the grade sanction by
appealing the course grade through the Universgsasle appeal procedure. Once the
student has admitted the violation, s/he may cowotedy the severity of the grade

sanction, not the dishonesty allegation itselthef student appeals the grade sanction, the
faculty should send copies of their findings to Azademic Integrity Board (AIB).

C. If the student denies the allegation of acadenshahesty, the faculty member will
report that this is the student’s position on tAeddemic Integrity Report Form.” The
matter will then be reviewed and a judgment rerdiérsethe AlB.

D. Refusal by the student to sign the academigiittereport form and/or denial of guilt
will result in the case being automatically subgedtto the AIB.

VI. Academic Integrity Expectations - Academic integrity is violated by any dishonest
act which is committed in an academic context idirig, but not restricted to the
following:

A. Use of Sources
1. Plagiarism is the use of someone else's langudeas, information, or
original material without acknowledging the source.

a. Examples of plagiarism:

I.  Paperis downloaded from an Internet source and/or
obtained from a paper mill.
ii.  Paper contains part or all of the writings of arotberson
(including another student), without citation.
iii.  Paper contains passages that were cut and pasteair
Internet source, without citation.

b. While students are responsible for knowing howuotg from,
paraphrase, and cite sources correctly, the albdigpply that
information in all writing situations is an advaddéeracy skill
acquired over time through repeated practice. Whstudent has
attempted to acknowledge sources but has not dohglg or
completely, the instructor may determine that #sei€ is misuse of



sources or bad writing, rather than plagiarismtéigahat may be
relevant to the determination between misuse afcesuand
plagiarism include prior academic integrity educatat
Cumberland University and the program level ofshelent.
Instructors are responsible for communicating tegpectations
regarding the use and citation of sources.

B. Course Work and Research

1.

2.

o0k w

The use or attempted use of unauthorized aidsamaations or other
academic exercises submitted for evaluation;

Fabrication, falsification, or misrepresentatiordata, results, sources for
papers or reports; in clinical practice, as in répg experiments,
measurements, statistical analyses, tests, or stheies never performed;
manipulating or altering data or other manifestagiof research to
achieve a desired result; selective reportinguiticlg the deliberate
suppression of conflicting or unwanted data;

Copying from another student's work;

Actions that destroy or alter the work of anothedsnt;

Unauthorized cooperation in completing assignmengxaminations;
Submission of the same written work in more thae course without
prior written approval from both instructors.

C. Communications

1.

2.
3.

Violating the confidentiality of an academic intéginvestigation,
resolution, or documentation;

Making a false report of academic dishonesty;

Dishonesty in requests for make-up exams, for axbes of deadlines for
submitting papers, or in any other matter relatmg course.

D. Representations and Materials Misuse

1.

2.

o gk

Falsification of records, reports, or document®eaisged with the
educational process;

Misrepresentation of one's own or another's idgirian academic
context;

Misrepresentation of material facts or circumstanoeelation to
examinations, papers, or other academic activities;

Sale of papers, essays, or research for fraudusent

Alteration or falsification of university records;

Unauthorized use of university academic facilivegquipment, including
computer accounts and files;

Unauthorized recording, sale, purchase, or useademic lectures,
academic computer software, or other instructiomaterials;
Unauthorized removal, mutilation, or deliberate @@aiment of materials
in university libraries, media, laboratories, oademic resource centers.



VII. Course-Specific Expectations

A. The instructor of record (faculty) is responsilie determining and
communicating course-specific academic integrityeztations. Instructors of
record are responsible for stating course-speexectations in writing,
particularly those regarding use of sources anidlootation.

B. Students are responsible for consulting their utsars for any clarification
needed on academic integrity standards, includiogé set forth in this policy
and those that are course-specific.

C. Collusion is assisting or attempting to assist aaoin an act of academic
dishonesty. Collusion is distinct from collaboratiearning, which may be a
valuable component of scholarly development. Acaiglgtlevels of collaboration
vary in different courses, and students are exgdcteonsult with their instructor
if they are uncertain whether their cooperativevéets are acceptable.



